Guidelines for Authors
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It is important that the text file is saved in Microsoft Word format as .doc or .docx. The text should be in single-column A4 format using Arial or Times New Roman 12 point font only. Text should be double spaced. Keep the layout of the text as simple as possible and do not use the computer's options to justify text or to hyphenate words. However, you may use bold face, italics, subscripts, superscripts etc. Manuscripts should be no longer than 6,000 words excluding figures and citations. To avoid unnecessary errors please use the 'spell-check' and 'grammar-check' functions of your computer.
[bookmark: BM25000]
[bookmark: BM26000]Article structure:
Subdivision - numbered sections 
Divide your article into clearly defined and numbered sections. Subsections should be numbered 1.1 (then 1.1.1, 1.1.2, ...), 1.2, etc. (the abstract is not included in section numbering). Use this numbering also for internal cross-referencing: do not just refer to 'the text'. Any subsection may be given a brief heading. Each heading should appear on its own separate line.
[bookmark: BM28000][bookmark: BM38000]
Essential title page information 
•Title. 
• Author names and affiliations. Provide the authors' affiliation addresses below the names. Indicate all affiliations with a lower-case superscript letter immediately after the author's name and in front of the appropriate address. Provide the full postal address of each affiliation, including the country name and, if available, the e-mail address of each author.
• Corresponding author. Clearly indicate who will handle correspondence at all stages of refereeing and publication, also post-publication. Ensure that telephone and fax numbers (with country and area code) are provided in addition to the e-mail address and the complete postal address. Contact details must be kept up to date by the corresponding author. 
• Present/permanent address. If an author has moved since the work described in the article was done, or was visiting at the time, a 'Present address' (or 'Permanent address') may be indicated as a footnote to that author's name. The address at which the author actually did the work must be retained as the main, affiliation address. Superscript Arabic numerals are used for such footnotes.
[bookmark: BM39001]
Abstract 

[bookmark: BM40010][bookmark: BM40100][bookmark: BM42001]A concise and factual abstract of no more than 200 words is required. References should be avoided, but if essential, then cite the author(s) and year(s). Also, non-standard or uncommon abbreviations should be avoided, but if essential they must be defined at their first mention in the abstract itself.

Keywords 
[bookmark: BM47000][bookmark: BM48000]Immediately after the abstract, provide a maximum of 6 keywords, avoiding repeats from the title, general and plural terms as well as multiple concepts (avoid, for example, "and", "of"). 
Acknowledgements 
[bookmark: BM48500]Collate acknowledgements in a separate section at the end of the article before the references and do not, therefore, include them on the title page, as a footnote to the title or otherwise. List here those individuals who provided help during the research (e.g., providing language help, writing assistance or proof reading the article, etc.).

Units 
[bookmark: BM56000]Follow internationally accepted rules and conventions: use the international system of units (SI). If other units are mentioned, please give their equivalent in SI.

Footnotes
Footnotes should be avoided or only used sparingly. Number them consecutively throughout the article, using superscript Arabic numbers. Many computers build footnotes into the text, and this feature may be used. 
[bookmark: BM57200][bookmark: BM9]Tables All tables must be cited in the text. Do not embed tables in the text but keep them as a separate file. Tables should be numbered consecutively with Arabic numerals. Because tables are expensive to reproduce, they should be simple and uncomplicated, with as few vertical and horizontal rules as possible. Type double-spaced. Table titles should be complete but brief. 
Figures and figure legends All figures must be cited in the text. Do not embed figures in the text. Provide a separate list of figure legends. Figure legends are to be numbered consecutively as follows: Fig. 1., Fig. 2. . . . , and should follow the sequence of reference in the text. Type double-spaced. Each figure should be send as a separate file. Please ensure you keep the number of figures to a minimum.
Formats
[bookmark: BM60000][bookmark: BM64000]Please save images to one of the following formats (note the resolution requirements for line drawings, halftones, and line/halftone combinations given below): 
TIFF: Colour or greyscale photographs (halftones): always use a minimum of 300 dpi. 
TIFF: Bitmapped line drawings: use a minimum of 1000 dpi. 
TIFF: Combinations bitmapped line/half-tone (colour or grayscale): a minimum of 500 dpi is required. 
Please do not: 
• Supply files that are optimised for screen use (e.g., GIF, BMP, PICT, WPG); the resolution is too low; 
• Supply files that are too low in resolution; 
• Submit graphics that are disproportionately large for the content.

[bookmark: BM67000][bookmark: BM68000][bookmark: BM69000][bookmark: BM71000][bookmark: BM72000][bookmark: BM72500][bookmark: BM77000][bookmark: BM86000][bookmark: BM86500][bookmark: BM89000]Figure captions 
Ensure that each illustration has a caption. Supply captions separately, not attached to the figure. A caption should comprise a brief title (not on the figure itself) and a description of the illustration. Keep text in the illustrations themselves to a minimum but explain all symbols and abbreviations used.

References 

Citation in text 
Please ensure that every reference cited in the text is also present in the reference list (and vice versa). Any references cited in the abstract must be given in full. Unpublished results and personal communications are not recommended in the reference list, but may be mentioned in the text. Citation of a reference as 'in press' implies that the item has been accepted for publication.

Web references 
As a minimum, the full URL should be given and the date when the reference was last accessed. Web references should be included in the reference list.

Reference style 
Text: All citations in the text should refer to: 
1. Single author: the author's name (without initials, unless there is ambiguity,) and the year of publication (e.g. Rutherford, 1923);
2. Two authors: both authors' names and the year of publication (Selkirk and Ford, 2008); 
3. Three or more authors: first author's name followed by 'et al.' and the year of publication (Brothwell et al., 2011). 
Groups of references should be listed first alphabetically, then chronologically. 
Examples: 'as demonstrated (Allan, 1999, 2000a, 2000b; Allan and Jones, 1999). Kramer et al. (2010) have recently shown ....' 
List of references: References should be arranged first alphabetically and then further sorted chronologically if necessary. More than one reference from the same author(s) in the same year must be identified by the letters 'a', 'b', 'c', etc., placed after the year of publication. 
Examples: 
Reference to a journal publication: 
Van der Geer, J., Hanraads, J.A.J., Lupton, R.A., 2010. The art of writing a scientific article. J. Sci. Commun. 163, 51–59. 
Reference to a book: 
Strunk Jr., W., White, E.B., 2000. The Elements of Style, 4th ed. Longman, New York. 
Reference to a chapter in an edited book: 
Mettam, G.R., Adams, L.B., 2009. How to prepare an electronic version of your article, in: Jones, B.S., Smith , R.Z. (Eds.), Introduction to the Electronic Age. E-Publishing Inc., New York, pp. 281–304.

Journal abbreviations source 
Journal names should be abbreviated according to Index Medicus journal abbreviations: http://www.nlm.nih.gov/tsd/serials/lji.html; List of title word abbreviations: http://www.issn.org/2-22661-LTWA-online.php; 
CAS (Chemical Abstracts Service): http://www.cas.org/sent.html.
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